
KCU APPLICANT PORTAL USER GUIDE
Login URL: https://apply.kcu.ac.ug/#/auth/login

Clicking on this URL, you will be directed to this 
“LOGIN/REGISTER” page



If you are new here, you need to “CREAT AN ACCOUNT” by clicking REGISTER:

You need to 
enter your valid 
Email Address 
and create 
password.



What if I have already done “REGISTER” or what after “REGISTER” PROCESS

Well, in both conditions, you shall click on “LOGIN” 
button with your valid Email Address and password

Clicking on LOGIN will lead you to the 
below screen. You need to add details of 
Programme you want to apply for.



By clicking on Programme Details, 
you will get ‘Add’ button. Click it 
and add the details 

Save your Programme 
details entered here by 
save button

This add button can also be used to 
add more programmes you want to 
apply for.



These section will become visible to 
you after saving the Programme 
details. Mandatory section details 
should be properly filled and saved

Note: Mandatory sections are marked 
with red dot, as shown in this picture.



Click on 
Personal 

Details, you will 
get this screen. 

Enter all 
relevant data, 
save and move 
to next section.



Click on Area of Residence. You need 
to add current address and 
permanent address separately by 
clicking on “+Add Address” button.



Click on upload 
Documents. You will 
require here to upload 
your documents as 
mentioned here.



Click on the “Next of Kin Details” 
section. Click on “+Add” button. You will 
get below screen to fill relevant details.



Tick mark the 
Checkbox to 
enable the save 
button.

Click on the save button to submit your application.



Pre-requisite to apply through this applicant portal:

❖ Valid Email id
❖ Contact number
❖ Address details
❖ Scanned Passport size self photograph
❖ Scanned Documents in pdf – relevant to your application
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